OUR SAVIOR

LUTHERAN SCHOOL

Attendence - Procedure

If a scholaris absent, arriving late, or leaving early, you will need to submit an attendance
notice. You can find this notice on our school website by selecting OSL Families then click
the Absent Form quick link. This online form replaces the need for a phone call, email, or
written notification of a scholar’s absence.

Scholars without an absence notice or doctor’s note on file will automatically be marked
absence unexcused. If you have questions about attendance contact the school office.

(® Tardy to School - Policy ®

A child will be counted as tardy if he/she is not seated in their respective classroom when
the 8:00 A.M. bell rings. Scholars arriving after this time MUST sign in at the school office.

Tardies are tracked each quarter (9 weeks). We realize that sometimes events occur that
may cause you to be late. For this reason some tardies (4) are given extra grace each
quarter before any consequences occur.

Before the 5th tardy, parents will be notified that the scholar is reaching the 5th tardy limit
per quarter. The 5th & 6th tardies in the quarter will result in lunch detention for grades K-8.
The 7th tardy and any subsequent tardies will result in lunch detention and a $25 fine
(per child) billed in FACTS.

# O End of Day Early Pick Up - IMPORTANT ©® &

Please note that we will not be able to accommodate scholars being excused from
class after 2:45 p.m. No requests for early release may be made from the office after

2:45 p.m. each day.

Please plan appointments and special family event pickup accordingly. The 2:45pm cut
off will allow office staff and administration to remain focused on essential safety protocols
and dismissal procedures to ensure that scholars remain safe during dismissal.

Scholars will be dismissed in the dismissal line. Exceptions are made for school
functions, such as athletic events.



